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Task Evidence to be gathered and assessed Assessment method* 
(Use key below) 

Maps to AC 

1 Provide a copy of your organisational IQA strategy WP 1.1,1.2 

2 
Complete two IQA sample plans. These need to be for 2 different courses and the assessors need to be different people. i.e. 
one for J. Bloggs delivering a First Aid course and one for D. Smith delivering an AET course. As a minimum each course 
should have no less than 2 learners attending. (2 sample plans covering a minimum of 4 learners) 

WP 1.1,1.2,2.2 

3 
Provide at least one set of communication each to your assessors, to show how you make arrangements for internal 
monitoring activities to assure quality (email / letters etc… setting out your requirements)  

WP 1.2 

4· 
Observation of you observing an assessor and then giving feedback to them on their performance post assessment O 2.2, 2.3, 2.4, 2.5, 2.6, 

5.1, 5.2 

5 
Provide two IQA reports per assessor (4 in total) with IQA feedback to the assessor. WP 2.4, 2.5, 2.6, 3.1,3.2, 4.1, 

4.2, 

6 
Provide as a minimum, one ‘live’ IQA observation report of assessor performance that you have completed. WP 2.1, 2.2, 2.4, 2.5, 2.6, 

3.1, 3.2, 4.1, 4.2, 5.1, 5.2 

7 
Provide a CPD record for yourself showing how you maintain the currency of own expertise and competence in internally 
assuring the quality of assessment 

WP 5.4 

8 
Provide a self-reflection report critically reflecting on how you performed as an IQA during this unit. Identify what went well, 
what went badly and what you will do next time to improve 

WP 5.3 

9 
Provide evidence of a standardisation meeting conducted with a minimum of two assessors to show how you have applied 
procedures to standardise assessment practices and outcome 

WP 3.2 

 

WP = Work Product 

O = Observation 

 

 

 



QNUK Level 4 Award in the Internal Quality Assurance of Assessment Processes and Practice (RQF) – Unit 2 Assessment Plan 

©Qualifications Network Ltd (2020) 

• Due to the Covid-19 restrictions in place (at time of writing 03/07/2020), QNUK has approved the use of electronic mediums to provide this 

evidence, namely the use of video recording of an IQA activity taking place in the classroom environment, or, via online conferencing facility and the 

session is recorded. 

 

Effective planning of the session to be recorded will ensure that you are able to provide as much of the required evidence as possible: 

• 2.3 Evaluate the planning and preparation of assessment processes 

• 2.4 Determine whether assessment methods are safe, fair, valid and reliable 

• 2.5 Determine whether assessment decisions are made using the specified criteria 

• 3.1 Provide assessors with feedback, advice and support, including professional development opportunities, which help them to maintain and 

improve the quality of assessment 

• 5.1 Apply relevant policies, procedures and legislation in relation to internal quality assurance, including those for health, safety and welfare 

• 5.2 Apply requirements for equality and diversity and, where appropriate, bilingualism, in relation to internal quality assurance 

These requirements are best evidenced by a recorded feedback session to an assessor, whereas 5.1 and 5.2 may be a little tricky to demonstrate for 

candidates using online conferencing, verbal discussions can be held between the candidate IQA and the assessor about how they have applied these in the 

classroom to support understanding and depth of knowledge in these areas. 

Where certain evidence cannot be achieved though naturally occurring situations, your assessor for this course will conduct a professional discussion with 

you to identify how you would perform such requirements. 

 

As candidate IQAs it is expected that you consider how you can provide evidence that meets the VARCS principles: 

Validity, Authenticity, Reliability, Currency, Sufficiency, therefore, ask yourself how would you expect evidence provided to you to meet prove these and 

apply it to your own work before submission. 


